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paperback. Book Condition: New. Ship out in 2 business day, And Fast shipping, Free Tracking number will be
provided after the shipment.Pages Number: 375 Publisher: Posts Telecom Press Pub. Date :2006-11. This book is
a guide for beginners to learn Word 2003 Chinese version of the entry books. The book detailed description of
the Chinese version of Word 2003 for beginners to learn to master the basic knowledge. methods and
procedures used. and examples presented in the form with Word 2003 in the company s administrative.
secretarial. marketing. sales. human resources and cost management. etc. the specific application. The whole
collection is divided into 15 chapters. including the operation of the worksheet. worksheet editor. worksheet
landscaping. sorting and filtering. subtotals. charts. pivot tables. import external data. formulas and functions.
and analog computing table with a single variable solution. Solver and program analysis. data analysis. page
setup and printing. and other macros and VBA. This book comes with a well-developed professional-grade
multimedia CD-ROM. it uses a full voice explaining. teaching scenes. detailed graphics and realistic scenario
demonstrates control. etc. in close connection with the contents of the book had all the knowledge points in-
depth explanations. greatly expanded the scope of the book of knowledge. This book is suitable for both
beginners to read Chinese version of Word 2003. but also medium and large institutions or companies as
training materials. both for experienced Word 2003 use also has a high reference value. More Contents: Chapter
1 word interface and exit 21.1.1 11.1 start start word program 21. Create Shortcut 22 will place the shortcut on
the taskbar 21.1.2 exit word program interface 31.3 21.2 51.3 Input and save. an input text 51. the general rule 52
common input 63 input 61.3.2 remove and add more documents to save the document switching 71.3.3...
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